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1. Click Paths and Learning 
 
 

 

 
 

2. Click Open Curriculum next to the Path in which you want to work. 
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6. To begin working on a Project, Click Launch 
 

 
 

7. Click Begin 
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This is the Information Library for your project.  There are pages of information 
sometimes including videos, illustrations, and other visual data.  You may page through 
the library by clicking the arrows on each side of every page or by clicking on a page in 
the Select to move to another section dropdown. 
 
Always begin your project by viewing “Your Assignment” and reviewing or printing the 
Project Checklist. 
 

 
 

1. Click Your Assignment 
2. Click Project Checklist 
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The Project Checklist provides an overall picture of the project and highlights other 
material in the Information Library that should be reviewed.  If you print the Checklist, 
you can use it as a guide to track your progress through the project. 
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There are several key pieces of information you can print or download from the library. 
1. Click the Select to move to another section dropdown. 
2. Click Your Evaluation 

 

 
 

 

 
 

3. Click Print My Project 
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This 23-page manual contains most of the material in the information library.  You can 
print or download this manual and use it offline.   
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MENCER BASIC GUIDE FOR YOUR ICE BREAKER 
(The Information Library Has a Very Detailed Outline)  

 
ORGANIZE YOUR SPEECH  
Your Ice Breaker is a story about you. The four elements of a good story are:  

■ Interesting topic  
(In this case, you are the topic)  

■ Opening 
 (Brief Introduction – family; what you do for a living, pets, fun)   
■ Body 
 (3 things nobody would know about you unless you told them) 
■ Conclusion  
 (Why you want to be a Toastmaster; what we can do for you) 

 
WRITE IT OUT  
Write your speech, memorize the opening and conclusion, and rehearse everything else 
until you feel comfortable. Ideally, this will give it a natural and spontaneous feel.  
 
REMEMBER YOUR OUTLINE  
Create notecards or an outline with a few bullet points from your speech on one page. 
This makes it easier to remember the main points of your speech, and you can refer to it 
when presenting to your club. The goal is to remember your outline and not read your 
speech word for word.  
 
PRACTICE 
Divide your speech into sections. First, practice your opening. Then move on to the body 
of your speech, which will include the main points you want to cover. Finally, practice 
your conclusion. When you feel comfortable with each section, put them all together.  
 
TIME YOURSELF  
While you practice, remember that your Ice Breaker is 4- to 6-minutes in length. Time 
yourself. If you are running too close to the time limit, make sure all your points are 
relevant and on-topic. If you are running short, re-examine the content and elaborate on 
topics that are under-represented. 
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The manual also contains the Evaluation Resource (Evaluation Form), but you can also 
download or print it separately and email it to your Evaluator. 
 

 
 

4. Click Evaluation Resource 
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Getting Credit for Your Project 
The only way to certify to the Pathways software program that you have completed a 
project is to take the Assess Your Skills -- After Assessment.  This 5 question self-
assessment is just yours and never shared with anyone!  After you complete your speech 
or presentation: 

1. Click the Select to move to another section dropdown. 
2. Click Assess Your Skills – After 

 

 
 

3. Complete the 5 question Assessment.  Once you complete the assessment, a 
checkmark will appear next to your Project.  You now have credit! 
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HOW TO REQUEST
LEVEL CREDIT

When all the projects in a level have check marks, click 
the drop-down and click launch the Level 1 
Completion folder and read the Instructions.  
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HOW VPE’S GIVE YOU 
LEVEL “CREDIT”

After completing your Level 1 Completion Folder, your VPE will get a notice that there is a 
completion request in your Pending Requests folder in Base Camp Manager.  The VPE will check 
off the approval and also, enter the completion in ‘Submit Education Awards’ in Club Central.  


